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3 December 1981

MEMORANDUM FOR: All CRD Personnel

SUBRJECT : Classification Review Procedures

1. Attached is a current listing of Classification Review Procedures
and instructions. Please destroy the listing dated 4 February 1981.
2. Your Branch CRP Committee repreésentative will provide a copy of

any item missing from your reference file.

The CRP Committece

Unclassified when
Scparated from
Attachment.
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Table of Contents
Classification Review Procedurcs
and Instructions

25X1 _ .
IRP 78-1 30 Jan 78 Records Review Procedure
25X1TRP 78-4 14 Mar 78 Sensitivities in CIG/CIA Information
Reports
RRP 78-16 3 Apr 78 Distribution Lists on SO Reports
RRP 78-17 6 Apr 78 Documents with Control/US Officials Only
and Dissemination Ladder
25X flemo 7 Apr 78 Status of The DARE System Under
The Privacy Act
vemo 25 Apr 78 Classification Review of the General Donovan
Papers
Memo 25 Apr 78 Consumer livaluations of SO Reports
Memo 26 Apr 78 Consumer [valuations of SO Reports
RRP 78-22 28 Apr 78 Document Numbers, Titles, and Form 4023A
Memo 3 May 78 5O Reports With Title Prefaced by Political,
ticonomic, or Military Information
25X1
RRP 78-24 3 May 78 letters of Transmittal With SO Reports
25X1
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" RRP 78-28 18 May 78 Reports With Unusual Source Descriptions

78-29 24 May 78 Reports Containing Biographical Informatio.
25
On a Source

25X 78-33 18 July 78 Review of Reports from the Gehlen Organi-
. zation

RRP 78-35 Undated Reviewers' Weckly Reporting Form

Memo 15 Sep 78 Suggested Guideline for Reviewing Finance
Records

CRP 78-38 11 Oct 78 Review of Directorate of Administration
Records - All Offices

Memo 15 Dec 78 Implementation of E. 0. 12065

CRP 79-1 25 Jan 79 Recording the Next Review Date for CIA
Non-Foreign Material

CRP 79-2 25 Jan 79 CIA Documents Containing Classified
Material from Other Agencies

CRP 79-7 7 Teb 79 Classifying or Upgrading Documents

Memo 2 Mar 79 Correction of CRP 79-7

CRP 79-8 9 Mar 79 Handling of Decuments with no Classifi-

cation Markings or Those Marked
"Unclassified", "Restricted', or
"Official Use Only"

CRP 79-9 31 Jan 79 Special Procedures for Review of

DCH Records
CRP 79-10 1 T'eb 79 Handling of DCD Daily Diaries
CRP 79-12 23 Feb 79 Handling of Documents Stapled Together
CRP 79-13 27 Feb 79 Release of Names of Agency Personnel
CRP 79-14 Mar 79 Procedure for Voiding an Incorrect Stamp
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CRP 79-106 6 Mar 79 Composition of Titles for Documents
Without Titles

CRP 79-17 6 Mar 79 Changes to or Deletion of Records in the
DARE System

CRP 79-20 12 Mar 79 Stamping Review Classification on
Multipage Documents

Memo 19 Mar 79 Phillip Agee

CRP 79-24 20 Mar 79 special Indicator for Compartmented

: Information

CRP 79-25 20 Mar 79 Use of the Job and Box Number Identifi-
cation Stamp

CRP 79-29 2 May 79 Recording of Mandatory Review Action in
DARE System 25X1

Memo 4 June 79 Special Index Availability

CRP 79-30 1 June 79 Review of PBSUCCLSS Tiles

CRP 79-32 2 July 79 Guidelines for the Review of Records for
the Period from the Ind of 0SS to the
Beginning of CIA - 1 Oct 1945 - 20 Sept 1947

CRP 79-33 8 Aug 79 Information Indicative of Questionable
Activitics

CRP 79-34 Undated Discrepancics in Review Action

CRP 79-35 8 Aug 79 Stamps Authorized for Systematic Review

CRP 79-37 8 Aug 79 Correct Recording of Document Numbers

CRP 79-39 30 Aug 79 Reprogramming of Document Creation Date
“ield

CRP 79-40 30 Aug 79 Use of Registry Number as the Document
Number

CRP 79-41 30 Aug 79 ¢ Processing Documents o"n, Charge-out

CONFIDENTIAL
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CRP 79-42 22 Oct 79 Next Review date of Material Covered by
IS00 30-year Waiver

Memo 1 Nov 79 Handling of OGCR and OFR Studies

CRP 80-3 (amended) 17 Jan 80 § Junc 81 landling Chrono Files (Sce 81-6j

Memo 28 Apr 80 Manuscript Review

CRP 80-4 19 May 80 Procedure for Completion of Form 4023A

in Processing Agency Documents at WNRC,
Suitland and NARS

LRP 80-5 27 May 80 Information in Document Titles
CRP 80-6 27 May 80 Guidance Pertaining to Contractual

Relationship with Office of Technical
Service and Predecessors

Mamo 28 May 890 Special Department of Justice Project at
NARS Searching for War Crimes Activity

HMemo 19 June 80 Security-llandling, Storage, and Data
Transcription of Sensitive Information

RP 80-7 25 June 80 Soviet Bloc Top Secret Disseminations

RP 80-8 1 Aug 80 ‘ Tabbing of Documents

SRP 80-9 15 Aug 80 Originating Component

Memo 28 Aug 80 Systematic Classification Review at NARS
and WNRC

CRP 80-10 3 Oct 80 Proper Usc of Top Sccret Control Numbers

CURP 80-11 14 Oct 80 7 Numerical Code for '"Type Document' Field
in DARE System

CRP 80-12 24 0ct 80 Handling Record Copies of DO Documents
F'ound in the Files of Other Directorates

CRP 80-13 10 Nov 80 Guidelines for Review of Other Agency
Documents at NARS and WNRC

CRP 80-14 28 Nov 80 ' Application of the Mosiac Principle

CRP 80-15 28 Nov 80 Systematic Review of Toreign Covernment
Information (FCI)

CRP 80-16 5 Dec 80 Review of Other Agencies' Document

CRP 80-17 11 Dec 80 Handling Documents With Missing Attachments

CONFIDENTIAL
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CRP

CRP

CRP

CRP

CRP

CRP

81-1

§1-2

81-3

81-5

81-6

8§1-7

81-8

81-9

81-10

81-11

8§1-12

81-13

81-14

81-15
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14 Jan 81

12 Feb 81

27 Mar 81

14 May 81

8 June 81

8 Sep 81

Not issued yet

30 June 81

30 Junc 81

13 July 81

30 July 81

30 Sep 81

4 Nov 81

25 Nov 81
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CIA Documents Containing Possible Copy-
righted Material

Review of Documents Involving the Found-
ing of CIA and Enabling Legislation

CIA Review of Department of Defensc {DOD)
Manuscripts

Recording in the DARE System of Folders
Containing only Other U.S. Government
Agency Documents

Handling of Chrono Files

Processing State Department Manuscripts in

the '"Toreign Relations of the United States
(FRUS) Series

Review of CIA-related Department of Defense
(DOD) Documents.

Review of Manuscripts

Handling Documents Requested by Contract
OS5I Researchers at NARS

Processing and Recording of Classified
Documents over 20 Years of Age Not
Reviewed by CRD

Information Indicative of Qucsfionable
Activities ‘
Handling of Top Secret Documents Located

in Agency files

Processing of Proprietary Material
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